YTBEPXJIAIO

IIPHKAa30M
. PI'BY «ClIII no nérkoii atneruke «Criapraky»

or«d1¢» 83 2040 r. Ned 8-00)

MOPAAOK YTOYHEHUS1, BJIOKUPOBAHNSI, OBE3IMYUBAHNUA U
YHUUYTOXKEHUWS ITEPCOHAJIBHBIX TIAHHDBIX.

1. O0uue nmoJ1oKeHHs
1.1. Hacrosmmii ITopsiiok yHHUTOXEeHHSs, OIOKUpOBaHuUs iepcoHabHBIX AaHHbIX B PI'BY «CIII
o Jérkoii arieruke «Craprak» ONpEReNieT YCIOBUS U CIIOCOOb! YHUYTOXEHHUS OyMaKHBIX
HOcUTeNel (HOKyMEHTOB), COAEpIKAIIMX IEPCOHAIBHBIE JaHHBIC, TIEPCOHANBHBIX JAHHBIX B
MAIIMHHBIX HOCHUTEIISIX WH(pOpMAalMi U NpH HEOOXOOMMOCTH CaMHX MAlMHHEIX HOCHTENICH
uH(pOpManuu.
2. BiiokupoBaHHe M YHHYTOKEHHE ePCOHAJILHBIX JAHHBIX, COAEePKALIHXCS B
MALIMHHBIX HOCHTEIAX HHpOpMaLHK

2.1. bnoxupoBanme wuHbOpMaLMK, COAEpXKaliedl NEepcOHalbHBIE JaHHBIE CyOBEKTa
MIepCOHAIBHBIX JaHHBIX, IPOU3BOJUTCA B CIIyUasX:

—  CJIU IIepCOHAJIbHBIE JaHHBIE SBJSAIOTCS HEMOJHBIMH, YCTapEBIIMMH, HEJOCTOBEPHBIMH:

— eCIIU CBEJIEHUS SIBJISIOTCS HE3aKOHHO MOJyUYeHHBIMHA WM HE SBISIOTCS HEOOXOAMMBIMHU

JUIs 3a5IBJIICHHOM OIIEpaTOpOM IMEPCOHAIBHBIX JaHHBIX LEJIH 00pabOTKH.

22. B cinyuae moarBepikaeHHs (aKra HEJOCTOBEPHOCTH IIEPCOHANBHBIX  JIaHHBIX
yrojHomMouennoe OnepaTopom JIHIO Ha OCHOBAaHHH JIOKYMEHTOB, NIPEICTaBIEHHBIX CyOBEKTOM
NMepCOHANBHEIX JAHHBIX, YTOJTHOMOYEHHBIM OpPraHOM [0 3aliuTe TpaB CyGBEKTOB
IEPCOHAJBHBIX JIAHHBIX WIM TOJY4YEHHBIX B XOJE€ CaMOCTOSTE/bHOM NpOBEPKH, 00sA3aHO
YTOUHSTh IEPCOHAIBHBIE JAaHHBIC M CHATh UX OJOKMPOBAHHE.
2.3. B ciuyuae BbIABICHHA HENPAaBOMEPHBIX HEHCTBHH C II€PCOHAIBHBIMH JAaHHBIMHU
yrojHoMoueHHoe OrepaTopoM IO 0043aHO YCTPaHHTh (OpPraHM30BaTh YCTPaHEHHUE)
JIOTYIIICHHBIE HapylleHus. B cilydyae HEBO3MOKHOCTH YCTpaHEHHs NOIMYIIEHHBIX HapyLICHUH
HEOOXOAMMO B CPOK, HE MpeBbIIAOMMHA Tpex pabo4Mx [HEH C JaThl BBIIBICHHSA
HEMpPaBOMEPHOCTH [JEHCTBHIA C IEPCOHAIBHBIMH JaHHBIMH, YHHYTOXKHTH MEPCOHAIBHBIC
JIaHHEIE.
2.4. O6 ycrpaHeHHH JOIMYIIEHHBIX HapyIIeHUH WK 00 YHHYTOXEHHH MEPCOHABHBIX JaHHBIX
YII0JIHOMOYEeHHOE OrnepaTopoM Jiuie 00A3aH0 YBEAOMHUTh CyObEKTa MEPCOHAIBHBIX JaHHBIX, &
B cilydae, eciu oOpalieHHe Wi 3ampoc ObUIM HampaBieHbl YIIOJIHOMOYEHHBIM OpPraHOM II0
3alllUTe NMpaB cyObEKTOB NEPCOHATBHBIX JaHHBIX, TAKKE YKa3aHHBIH OpraH
2.5. YnonaomoueHHoe Orneparopom IO 00s3aHO0 YHHYTOXKATH IIEPCOHANIBHEIE JTAHHBIE
cyOBeKTa MepCOHAIBHBIX TaHHBIX B CITyYasx:

— JOCTWKEeHMS 1€ 00pabOoTKH NEPCOHAIBHEBIX TaHHBIX;

— 0T3b1Ba Cy0OBbEKTOM coryiacus Ha 00paboTKy CBOMX IEPCOHAIBHBIX JaHHBIX.
2.6. YHHYTOKEHHE NIEPCOHATBHBIX JaHHBIX J0DKHO OBITH OCYLIECTBICHO B TEUCHHE TPEX JAHEH
¢ yKa3aHHBIX MOMEHTOB. B coriacuu cy0BeKTa NEpCOHAIBHBIX JAHHEIX Ha 00paboTKy ero
MIEPCOHANBHEBIX JIAHHBIX MOTYT OBITH YCTAHOBJIEHBI HHBIE CPOKH YHHYTOKEHHS M€PCOHAIBHBIX
JIAaHHBIX TIPH JOCTHXKEHUH 11 00pabOTKHU I1EPCOHAIBHBIX
JTaHHBIX.

2. PaGora c 6yMaKHBIMH HOCHTeJISIMH (I0OKYMEHTaMH)

3.1. Busl ¥ Iepuo/ibl yHUUTOXKEHH OyMaKHBIX HOCUTEIICH, COACpIKAIIUX NIEPCOHATBHBIC
JIaHHEIE, MPEICTaBACHEI B Tabauue 1:



Tabnuna 1

Ne /i | JloKyMeHT JlelicTBHA 110 JlelicTBHA 110 ]
OKOHUAaHMM CpOKa | OKOHYaHHH CpOKa
XpaHEeHUs XpaHEHHA
1. JlokyMeHTHI (CBE/ICHUS, CONIEPIKAIIHE 75 ner YHUYTOXKEHUE
TIEPCOHABHBIC JIAHHBIE O PADOTHUKAX
Oneparopa), nepeJaHHbIC H
chopMUPOBAHHBIC NIPH TPY IOy CTPOCTBE o
paboTHHKA
o JIOKyMEHTBI O BOCIIHTaHHMKAX VY cTaHOBICHHBIE VHUUTOKEHHE
(cBezieHusl, CoZiepIKalIUe IIEPCOHANBHBIC | JUIA
JlaHHbIe BOCIMTAHHNKOB), pOAUTENeH JTaHHBIX
(3aKOHHBIX [IpeJICTaBUTENEH) JIOKYMEHTOB
CPOKHM XpaHCHHUA

3.2 JIOKyMEHTHI, yKa3aHHbIe B I1. 3.1. IOJKHBI HAXOUTLCAH B mkagax ¢ 3aMKoM, cerdax
¢ JIOCTYTIOM K HAM OTBETCTBEHHOTO COTPYHUKA WK YIIOTHOMOYEHHBIX JIUIIL.
McKIIOUeHNe COCTABISIIOT JIOKYMEHTHI, 00padaTsiBacMbIC B HACTOALIMI MOMEHT Ha pabouem

MecCTe.
3.3. I1o OKOHYaHMHU CPOKa XpPaHCHHS IOKYMCHTBI, ¥

KazaHHEIE B 1. 3.1 YHHYTOXKAKOTCA
[MyTeM M3MeJIbYCHUA Ha MEJIKHE 4acTH (WM MHEIM CTIOCOO0M), MCKTIOYAKOIINE BOSMOKHOCTE
[OC/IEAYIONIEr0 BOCCTAHOBEHH S HHYOPMAIIMH WA CHKUTAIOTCH.

3. PaGora ¢ MAIUMHHBIMH HOCHTEISIMH HHpOpMAIHH

4.1. Bujibl ¥ TIPHOJIBI Y HUYTOKEHHS MEPCOHANIBHBIX IAHHBIX, XpAHHMBIX B 371eKTPOHHOM BHJIE

(«daitnax») Ha KECTKOM IHCKE KOMITBIOTEPA (nanee - HXXMJI) 1 MaIIMHHBIX HOCHTEILAX:
xommnakT muckax (nanee - CD-R/RW, DVD-R/RW B 3aBHCHMOCTH OT opmara), FLASH-

HaKOIHUTEAX.



TaGnmuna 2
Buzs! ¥ IepHO/BI YHUUTOXKEHNS ePCOHAIBHBIX JaHHBIX, XpaHUMBIX B
3IeKTPOHHOM BHJIE HA JKECTKOM JIMCKE KOMITBIOTEPA

Ne | Mudopmanys, BUI HOCUTEA Cpoxk XxpaHeHHS JleitcTBHA O

/n OKOHYaHHM CPOKa
XpaHCHUA

1. | Ba3a naHHBIX aBTOMATH3UPOBAHHOM Jlo co3panus IToBTropHOE
UHGOPMALMOHHOM CHCTEMBI Oenee HCIIOJTIb30BaHHE
Omnepatopa, aKTyaJIbHOM HOCHTEIEH U
Hocurens: daitisr Ha HXM]L KOITHH 3aMucH

ouyepeHOH
pe3epBHOM

kxoruu b/] B cirydae
HEBO3MOKHOCTH —
YHUYTOKECHUSA
HOCHTENS, yAAJIECHHE
apXUBHBIX (aisIoB C
HXM/J

4.2. MammHHEe HocuTenn uHdopmamuu (3a ucxmodenuem HOKM/I), nepeuucieHHEIE, B IL.IL
4.1. MO/DKHBI HAXOAUThCs B cedide, Kpome GOPMUPYEMBIX HITH o6pabaTeIBaéMbIX B JaHHBIN
MOMEHT Ha pabouem MecTe.

43. Tlo OKOHUaHMM YKA3aHHBIX CPOKOB XPaHCHHH, MALIWHHBIC HOCHTCIH uHGbOpMaLHH,
MOUIeKAlINe YHHYTOXKEHMIO, (H3MYECKH YHHMYTOXKAKTCA C  MCIBI0 HEBO3MOXHOCTH
BOCCTAHOBJICHUS M JAIBHCHINEro MCIIONB30BaHUA. DTO JOCTHTACTCs MyTeM nedpopMupoBaHHs,
HapyIIEHUs €JUHOMN IIETOCTHOCTH HOCHTEJIS MIIA €0 COKUIraHHA.

4 4. Tlouiexale YHHUTOXEHUIO (paiiIbl, PAacTOIOKECHHBIE Ha KECTKOM [IMCKE KOMITBIOTEPA,
YIANSIOTCS CPEeICTBAMH ONEPAIHOHHON CHCTEMBI € TIOCICYIOIIHM «OYMIIEHHEM KOP3HHEIY.
4.4. B cirydae JOITyCTHMOCTH TIOBTOPHOTO HCMOJIB30BaHNA HOCHTEIIA dopmara CD-RW, DVD-
RW, FLASH npumeHseTcsa IpOrpaMMHOE Y IaIeHHC («3aTHpaHue») COAECPIKUMOrO JUCKa Iy TEM
ero (opMaTHPOBAHMS € IOCIIE/YIOLIEH 3aMUCHIO HOBO# MH(pOpPMAIINK HA JaHHBIA HOCUTEIb.

4. Tlopsizox odpopMIeHHS JOKYMEHTOB 00 YHHYTOXEHHH HOCHTeJIeH

5.1. VHHYTOXeHME HOCHTeNelf, COJepXaluX TMEepPCOHAIbHBIC aHHBIC, OCYIIECTBIACT
crenwansHas Komuccus, co3aBaemMas NpHKa3oM pyKOBOAUTEA Oneparopa.

5.2. B xoge MpOLEIypbl YHUYTOXKCHUS NCPCOHAIBHBIX JAHHBIX HocUTellell HeoO0XOoauMO
npucyTcTBue wienos Komuccnu, OCYIIECTBIISIOMIEH YHUYTOXKEHNHE NEPCOHANBHBIX IaHHBIX H
MHOM KOH(HAECHIMAIBHOM HHpOpMALHH, HaxoAslIeiics Ha TEXHHYESCKUX CpeACTBax.

5.3. KoMHCCHS COCTABIISET M MOIMUCHIBAET AKT 00 YHHITOXKEHUH Hocureneit (mpunoxenue). B
TeyeHue TpeX AHEH NocjIe COCTaBICHHS aKThl 06 YHHYTOKCHHH HANpaBIIIOTCS HA yTBEPKACHHE
pykosozuTenio Oneparopa. Iocie yTBEpKACHHA AKT XpaHuTcs B cefipe y pyKOBOIUTES WK
yIosHoMOoYeHHOro Jinia Oneparopa.

5.4. daKT YHHYTOXKEHUS HOCHTEINS C NEepCOHATBHBIMU JaHHBIMU dukcupyercs B «Kypnaie
perucTpaudi HocuTenei HHQOpMAIWK, COACPKAIIAX NepCOHAIBHBIE JaHHBIE H HHYIO
KOH(H/ICHIMATBHYI0 HH(pOpManuio», e B rpade «/laTa W HOMEp aKTa YHHYTOKCHUD)



« 3aHOCATCA  COOTBETCTBYIOIIME  JNaHHBle. JlaHHBIH OKypHan SBISETCS  JOKYMEHTOM
KOH(H/ICHIMATLHOTO XapaKTepa i BMECTE C aKTAMH YHHUTOXKEHUS XpaHuTcs B celide.

[Ipunoxenue 1
AKTNe
YHHYITOKEHHS MEPCOHAILHBIX JAHHBIX H HHOH KOH(UIEHIHAILHOT
HH(pOPMaLKH, HAXOASAIENCS HA TEXHHYECKHX CPEACTBAX
HHPOPMANHOHHBIX CHCTEM .
Komuccus B cocrase:
Ilpencenarens
(®.1.0. nomxHOCTS)
YsieHB! KoMUCCHE:

(®.1.0. nomKxHOCTS)

(©.1.0. nomxHOCTE)

(®.1.0. ZomKHOCTE)

(©.11.0. nomxHOCTE) U
CocTaBuny HacTOSILIMIA aKT B TOM, UTO « » 20 I. IPOU3BEEHO
YHUHTOKCHHE NIEPCOHAIBHBIX IAHHBIX WM MHOH KOH(HIEHIHANBHOH HHOpMaIyH,
HaxoIsLecs Ha:

Ne/nn | Undopmanus Bun vocurens, | KonuwectBo [Ipumeuanue
(HauMeHOBaHME YUYETHBIH HOMep
JIOKYMEHTA)

Ilepeuncnennsle cheMHbIE HOCHTEN YHUYTOKEHEI IyTEM MEXaHHYECKOTO YHUUTOKEHUS,
CXXHUIaHHsA, pa3pe3aHus, U T. A. (Hy)KHOE IIOQ4CPKHYTH)

IToanucu WwieHOB KOMHUCCHH
(mopnmcer) (O.1.0.)

(moamuce) (O.M1.0.)

(moamucs) (®.H.0.)

(moamucs) (©.1U.0.)

(moanucs) ($.1.0.)



